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Before you start:

1. Target a job you are
passionate about.

2. Determine the salary range
using personal networking,
online research, and social
media.

3. Create an "IRS Document"
Industry Research of Salaries.

4. Don't give salary history on
an application. Write “To be
discussed during interview”
or “Negotiable.”

Negotiation

Cheatsheet

Topic of salary
is brought up

Are they screening you
or offering you the job?

Defer

"I've done my
research on the
salary range for this
position, which I'd
be happy to share
with you later if we

Use the Right Back at Ya method

-

Did they offer you a
specific salary figure?

both decide there’s a
good fit, but I'd
really like to learn
more about the

HR: "How much are you making at your current job?"

YOU: “I'm sorry, but my current employment contract
does not allow me to reveal my salary. What range did

you have in mind?”

-or-

HR: "What kind of salary range were you looking for?"
YOU: “Well, I think my situation is unique because

[of the economy/I'm freelancing/changing careers]|,

so it's a little difficult to compare. What range did you

have budgeted for the position?”

Show them your IRS Document

“Ireally appreciate the generous
offer, but according to my
analysis, the typical salary range
is between [X] and [Y]. Based on
the responsibilities that we
talked about [list 2-3], I feel I
should be toward the higher end
of that scale. Is that something
you can consider?”

Move on to

the next job

-

®

Use FBI Negotiation
Techniques

\

Did they offer you
more money?

Negotiate Benefits

V

Evaluate Offer

WV

Are you happy
with the offer?

position first to get a
fuller understanding
of the job.”

Respond with minimal encouragement,
paraphrasing, mirroring, and effective pauses.
"I see, so you're saying the salary would be in
the [$75,000] range." [silent pause]

Use similar techniques and research to ask about title,
bonuses, reviews, vacation, flextime, etc. Companies
often have great leeway here. Ask.

Consider not only salary, but benefits,
co-workers, boss, work/life balance,
commute, and your happiness.

Accept the offer

Get the details in writing and
give them a timetable to start.



